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Recommendation for Application for Leave of Absence 
 

Important note: 
 

 
 

 

PART I:   To be completed by the applicant  
 

 

 
Reason for applying Leave of Absence    
 

 
     

 
(To attach supporting document/s) 

 
Semester applied for Leave of Absence:    Sem.  _______   Academic year: 20_____ / 20____ 
 

PART II:   To be completed by the Academic Advisor   
 
 
Comments from the Department 
   

 
 

 
 

 
 

 
 
 

    Recommended                              Not recommended  
 
 
    

                                              
         Academic Advisor                                                                                Date 
    (Signature and Official stamp) 
   

 
*This form needs to be attached with UG10 form and be submitted to the Office Deputy Dean (Student Development & 
Community Engagement) 


