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ABDULHAMID ABUSULAYMAN KULLIYYAH OF ISLAMIC REVEALED KNOWLEDGE AND HUMAN SCIENCES

OFFICE OF DEPUTY DEAN (ACADEMIC AND INTERNATIONALISATION)

STUDENTS’ CONSENSUS FORM
	Terms and Conditions for the Conduct of Decentralized Examination

1. A course with a class size of 10 students or less is automatically updated as decentralized, with exception to multiple section courses (Senate 432nd​ held on 24th​ Feb. 2017). Nevertheless, for administrative purpose, the course instructor is required to submit the consensus form and Application to Conduct Decentralized Examination form to the DDAI Office for preparation of the examination.
2. The examination day for decentralized examination is limited from Monday to Saturday only. 

3. No decentralized examination shall be held on Sunday and within the lecture period. 

4. Decentralized examination can be held after the last date of class or during the revision period, as per stated in the Important Dates of the Semester.

5. Course instructor needs to use the class list for completion of students’ consensus. 

6. The acceptable consensus rate for decentralised examination is 80% of the total class number.

7. Decentralised examination is not applicable to multiple section courses.

8. Decentralised examination is for a single section course that has a maximum of 40 students only.
9. DDAI has the right to reject application for decentralised from any course instructor who has poor record of conduct in previous decentralised examination.
10. Online examination protocol, deadline for online submission of results and validation of result exercises apply to both centralized and decentralized examinations.

11. In the case where physical examination is allowed, DDAI Office will facilitate for question paper printing (after vetting), answer booklet, loose sheet, and reference file. Duty for invigilating of the examination, however, will be by the course instructor himself/herself.
12. A lecturer who opts for decentralized examination is required to submit the following duly completed forms before​ the deadline that is determined by the University’s Important Dates of the Semester: 
i. Application to Conduct Decentralized Examination, UG06​
  
ii. Students’ Consensus Form, KIRKHS/DDAI – EXAM 3
13. Subject to the Kulliyyah’s attendance policy, students who do not attend classes on a regular basis should be barred if their absenteeism has exceeded 20%, and therefore, should not be the cause for delaying the submission of the list of consensus.
14. In order to preserve the risk on confidentiality of examination and for maximization of resource purposes, the DDAI Office will only arrange decentralized examination according to the stipulated time and venues. For these reasons, we will not entertain should you request to conduct the examination beyond the proposed time and venue as mentioned above.



SEMESTER / SESSION: _______________________________________________________________

SECTION A: COURSE DETAILS   

	1. Name of Lecturer:
	

	2. Course Code:
	

	3. Course Title:
	

	4. Section: 
	

	5. Number of Students: 
	

	6. Date of Submission:
	


 SECTION B: PROPOSED DECENTRALIZED EXAMINATION 

	7. Date / Day:
	

	8. Time: (To √) (Malaysia time)
	10:00   AM                                 3:00 PM                   

	9. Venue: (To √)
	
HS Seminar Room

HSC LR 2 & 3

HSC LR 4 & 5


HSC LR 27 & 28




SECTION C: THE CONSENSUS

Please use class list and request your students to sign next to their names. Their signatures indicate that the students agree that the examination of the course will be held in decentralized mode. Kindly attach this form with the duly signed class list and submit it together with UG06 form to your HOD.

FORM NO: KIRKHS/DDAI – EXAM 3


REVISION NO: 5


LAST REVISED: OCTOBER 2023 
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