[image: image1][image: image2]
FIELD VISIT REPORT FORM  

(FVR FORM)

Field Officer :  ………………………………………………………………………

Student :  ……………………………………………………………………………

Name of Institution : ……………………………………………………………….

Date of visit :  ……………………………………………………………………….

Evaluation :

i)   General duties the student is asked to do in relation to their legal attachment

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

ii)  Is the student willing/capable to do the task assigned

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

iii)  What is the General Attitude of the student ?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

iv)
 Are there facilities for the students to perform their religious duties ?

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

v)  Is the student given an allowance ?


Yes : …………….……………………..

No : ……………………………..

vi)
Based on your experience – Will your establishment be willing to accept more LAP students in the future ?



Yes : …………….……………………..

No : ……………………
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vii)
Would you take this student as your chambering student later ?



Yes : …………….……………………..

No : ……………………

viii) 
Is the organization willing to participate in any of AIKOL’s student activities like addressing students during Career Week etc.



Yes : …………….……………………..

No : ……………………
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ix)

How would you rate this student




Excellent 

 Good


    Fair


Poor

x)
 What is your opinion of the students’ work ethics




Excellent 
        
  Good

   
     Fair


Poor


FIELD VISIT STUDENT ASSESSMENT FORM 

(FVSA FORM)

Field Officer :  ……………………………………………………………………

Student :  …………………………………………………………………………

Name of Institution : ……………………………………………………………

Date of visit :  ……………………………………………………………………

 Evaluation : Part A






Good
       Fair          Poor
i) Attire








ii) Punctuality

iii) Attendance

iv) Polite and respectful

v) Interaction with colleagues /officers

vi) Work attitude

vii) Eagerness to learn

viii) Able to take instructions and perform duty as requested 

ix) Able to work in a team

x) Responsible 

*


*   Please indicate the mark the student deserve to get based on your observation.

…2/-
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Evaluation : Part B

From the Interview the Field Officer conducted with the Student at the venue (Please write down your impression of the students understanding of what he/she is doing)





………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Assesment of Field Officer -

Evaluation : Part C



From the Interview the Field Officer conducted with the Supervisor at the venue (Please write down your impression of the students’ attitude work ethics)

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

Assessment of Field Officer -
� EMBED PBrush \* MERGEFORMAT ���
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_____ %


    10











_____ %


     5











_____ %


    10
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