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PURPOSES:
• To enlighten researchers on the

importance of ETHICAL &
RESPONSIBLE RESEARCH

• To share the processes,
procedures and policies in
managing grants

• To provide a platform of
communication between
researchers and RMC officers
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PRESENTATION OUTLINE

GMU Team

Ethical & 
Responsible 
Research

Guidelines & 
Procedures
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Suzanah Umar

Senior Exec. Officer

Siti Sarah Marzuki

Senior Admin. Asst.
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Dr Adlina Ariffin

Deputy Director Admin. Officer 

Ext: 4632

Email: adlina@iium.edu.my

Ext: 5022

Email: 
nurainzuber@iium.edu.my

Ext: 5008

Email: 
sarahm@iium.edu.my

Ext: 5009

Email: 
suzanah@iium.edu.my
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GMU TEAM IN RMC 
KUANTAN

ASSOC. PROF. DR. WIDYA LESTARI

SR. MASTURA ABD WAHAB

SR. SU'AIDAH ABU MANSOR



ETHICAL & RESPONSIBLE RESEARCH
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http://www.might.org.my/download/the-Malaysian-code-of%20-responsible-conduct-in-research/


RESPONSIBLE CONDUCT IN RESEARCH
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Research policies and procedures - Clearly and specifically developed 
and communicated 

Researchers should strive to achieve the objectives of the research and 
the promises made during application. So, do not overpromise.

Resources should be used prudently, efficiently and diligently. 

Legal and ethical tenets should be strictly observed. 

Publication of results should be timely. The use and reference of the 
research results and appropriate acknowledgements should be in order. 
(pg.13)
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MOHE AUDIT 
22-23 OCT 2019
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SOME MAJOR FINDINGS

 There are projects with poor progress & poor grant utilisation i.e. 0% 

 PI submitted the same proposal to 2 different funders

 Payment of GRA via V29000; exceeded the maximum amount i.e. Master 
(max.RM1800, but paid RM2300)

 PI declared himself/herself as Human Capital 

 PI attended conference abroad without the approval of the Program Leader and 
MOHE. 

 Publication – acknowledgement was made to 2 or 3 grants from MOHE



RESEARCH MISCONDUCTS

 Dishonest report of the findings i.e. fabricate data, manipulate data, negligence in the collection and analysis of 
data for the purpose of fraud.

 Fabricate and distort the research progress, make outrageous statements and set aside the previous study finding.

 Misuse of research funds or does not comply with the procurement and financial procedures that have been 
established.

 Misuse of data and research finding for a negative purposes

 Plagiarize the work of others, take without permission of the results and other research methods, ignore the 
significant contribution of other researchers and copy other researchers’ writing without giving acknowledgement.
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INTEGRITY AND ETHICS
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Activities that result in penalty Penalty Given

4.6.1 (a) • Does not submit progress report and financial report
(on the date determined by the Ministry)

• Restriction on budget expenditure

4.6.2 (b) • Does not submit the end of project report 
(on the date determined by Ministry)

• PI is not allowed to apply for a new MOE 
grant for 2 years and co-researcher for 1 
year.

4.6.2 (c) • Project does not achieve the promised KPI/deliverables • PI is not allowed to apply for a new MOE 
grant for 2 years and co-researcher for 1 
year.

4.6.2 (d) • Does not complete the research without providing strong 
justifications nor notification to the Ministry through the RMC

• PI is not allowed to apply for a new MOE 
grant for 2 years and co-researcher for 1 
year.

• Researcher who had spent beyond the total amount approved after the end of the research duration due to 
recklessness need to pay back all the money spent unless there is  a strong justification acknowledged by RMC. 14
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ETHICS APPROVAL
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https://www.iium.edu.my/c
entre/irec



GUIDELINES AND 
PROCEDURES IN 

GRANT 
MANAGEMENT
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1
Management of 
Research Project

3
Achievement 
of Outputs

2
Management 
of Finance 
and 
Procurement

4
Monitoring of 
Research 
Project

THE COMPONENTS
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MANAGEMENT OF RESEARCH 
PROJECT

18

1

DrAA RMC 29 Sept 2021



CHANGE OF SCOPE / OBJECTIVE

1 2 3
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CHANGE OF PI
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CO-RESEARCHER

1 2 3
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CO-RESEARCHER

4 5
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PROJECT DURATION
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ATTENDING CONFERENCE OVERSEAS 

25
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Criteria Science & Engineering Social Science

Qualification Only PI and project members are allowed
(Students are not allowed)

Publication For staff  under 5 years of  service:
• 2 articles in SCOPUS indexed journal; or
• 2 chapters in research book(s); or
• 1 research book

For staff  under 5 years of  service:
• 2 refereed journal; or
• 2 chapters in research book(s); or
• 1 research book 

For staff  over 5 years of  service:
• 5 SCOPUS indexed publication within the last 

3 years; or
• 5 chapters in research book(s);  or
• 2 research books

For staff  over 5 years of  service:
• 5 indexed publication within the last 3 years; 

or
• 5 chapters in research book(s); or
• 2 research books

So, please constantly update your publication data on the MyGrants system.
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ATTENDING CONFERENCE OVERSEAS 
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ATTENDING CONFERENCE OVERSEAS 
(PRE COVID)
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ATTENDING LOCAL CONFERENCES

DrAA RMC 29 Sept 2021



MANAGEMEMENT OF 
FINANCE AND 
PROCUREMENT

29
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 UTILIZATION OF GRANTS
• Researchers are required to spend the grant

prudently and according to projected amount as
approved in the proposal.
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KNOWLEDGE OF FINANCIAL GUIDELINES
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PROCUREMENT FOR ASSETS, SUPPLIES AND SERVICES

1 2 3
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USING BUDGET AFTER END OF PROJECT

1 2 3
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RESEARCH ADVANCEMENT

1 2 3
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RESEARCH CLAIM 

1 2 3
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ISSUES ON CLAIMS

• Food for meeting with GRAs and co-researchers

• Membership fees

• Claim for conference fee without approval for attending the conference

• Claim for conference fee but there was no allocation for conference fee in the 
budget

• Top up for TNG cards

• Mobile pre-paid claims

• Stationeries

• Data collection activities i.E.FGD without proposal/approval from RMC

DrAA RMC 29 Sept 2021
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PURCHASES THAT ARE NOT ALLOWED 
(MOHE GRANTS)

 Purchases that are not related to the research

 Items that were not approved in the proposal

 Payment for membership fees in local or international bodies/ professional association etc.

 Purchases of ict and or communication items such as handphones, laptops, printers, ink 
cartridges etc.

 Utilities and communication bills

 Rental of venues, spaces, offices with the institution

 Storage devices such as cds, pen drives etc.

 Office furniture such as tables, chairs etc.

 Filing for intellectual property. 

DrAA RMC 29 Sept 2021
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ACHIEVEMENT OF OUTPUTS
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IMPORTANT NOTE FOR FRGS 2021
• The main supervisor of the GRA must either be the principal investigator or the co-

researcher from the same institution. 

• International principal investigators are required to train a Malaysian PhD or 
Master student.

• For a project that has 2 Master students as GRAs, one of them must be a 

Malaysian. 

• The rate of payment for GRA FRGS 2021 via vote11000

MASTER student – maximum amount is RM 2000.

PHD student – maximum amount is RM 2,500.
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Criteria

a. 1. Graduate Research Assistant (GRA)
- GRA appointed and paid with the fund from research grant by MOHE.
- Duration of appointment must be within the active period of the research (min. 12 months) and must 

graduate (even after end of project).

2. Student paid using other sources
- Sponsored students or students who are paid using other financial sources rather than research grant by 

MOHE
- RMC must verify the status of the student and the research done. Info must be sent to MOHE.
- Duration of appointment must be within the active period of the research (min. 12 months) and must 

graduate (even after end of project).

b. GRA must be supervised by PI or co-researchers in the same project.

c. GRA must carry out studies that are directly related to the research project. Contents of related research 
needs to be confirmed by RMC.

d. The status of the GRA whether in progress or graduated need  to be updated through the MyGrants system 
even when the period of the research had ended. (You may UPDATE the info)

45

TALENT
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Criteria

e. GRA appointed must not be PI or co-researcher who is on study leave.

f. • Nationality status for GRA that need to be taken for consideration: 
- Malaysian and non-Malaysian (for appointment before 28 February 2014)
- Malaysian only (for appointment within 28 February 2014 until 15 October 2017)
- Malaysian and non-Malaysian (for appointment starting from 16 October 2017) However, appointment 

of non-Malaysian must not exceed 50% of the appointment of Malaysian GRA.

g. GRA on Full Time study mode will be counted as KPI for Talent. The GRA must be directly involved in the 
research conducted. RMC needs to verify and send the information to MOHE.

h. All GRA appointments must be proven by submitting the evidences to MOHE such as the appointment letter, 
letter of further study and any related documents

46

TALENT
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GRA RA

Type of Student Postgraduate Undergraduate/Postgraduate

Duration Throughout the

project

Short term service

Payment Salary & wages Vote

11000

Honorarium Vote 29000

Status Output for Talent

TALENT- DIFFERENCES BETWEEN GRA & RA



REGISTERING GRA ON RMSV2

 STUDENT’S ACTION

• 1. THE POSTGRADUATE STUDENT MUST REGISTER WITH THE CENTRE FOR POSTGRADUATE STUDIES.

• 2. THE PG STUDENT MUST REGISTER THEIR BANK DETAILS WITH THE FINANCE DIVISION (STUDENT UNIT).

• RESEARCHER’S ACTION VIA THE RMSV2

• 1. LOGIN TO RMSV2

• 2. CLICK RESEARCHER > REQUEST SUBMISSION > RESEARCH > RESEARCH ASSISTANT APPLICATION

• 3. FILL UP ALL THE RELEVANT INFORMATION AND ATTACH REQUESTED DOCUMENTS

• 4. DECLARATION AND SUBMISSION
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IMPORTANT NOTE FOR FRGS 2021

• To publish at least 2 indexed articles (WOS/ Scopus/ ERA/ MyCite) BUT one 

article MUST be published in WOS.

DrAA RMC 29 Sept 2021 51



INTELLECTUAL 
PROPERTY

The criteria are as follows:
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MONITORING OF 
RESEARCH GRANTS

DrAA RMC 29 Sept 2021

53

4



54

DrAA RMC 29 Sept 2021



55

DrAA RMC 29 Sept 2021



56

DrAA RMC 29 Sept 2021



First Year Second Year

1st Cycle 2nd Cycle 3rd Cycle 4th Cycle

25% 50% 75% 100%
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FINAL PROGRESS/COMPLETION AND 
FINANCIAL REPORT
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Do the right things 
& 
do things right



THANK YOU!
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