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I-VIVA USER MANUAL (STUDENT) 
 

The i-Viva User Manual is intended to be user guide to use i-Viva system. Please 

refer to the steps and diagram shown for more understanding regarding the system 

process flows. 

 

*Notes: i-Viva works best in browser like Mozilla Firefox and Google Chrome. User 

might also access the system through mobile internet browser. 

 

System Specification 

 

No. Specification Description 

1. System platform Website 

2. System access 

Open to external network (can be accessed 

either by using internal IIUM network or from 

another ISP (Internet Service Provider) such as 

mobile data) 

3. Link to system https://iviva.iium.edu.my 

4. Responsive 
Support display on any size of screen PCs, 

Mobile Phones and Tablets. 

 

 

 

  

https://iviva.iium.edu.my/
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PLEASE FOLLOW THE STEPS BELOW TO ACCESS THE SYSTEM: 
 

1. Choose your browser to access the system. 

 

 
 
 

2. Type in the URL address, https://iviva.iium.edu.my on your browser and press 

ENTER. 

3. Click at Student Login 

 
 
 

  

https://iviva.iium.edu.my/
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4. User will be directed to a login page as shown below. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5. Enter your IIUM Student ID/Matric No as your login ID and Password and click 

on Login. 

The left column lists the available modules for the student user. 
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6. Intention to Submit Research Work  

The module is for the student to submit the intention form for the submission 

of research report. It must be forwarded to the supervisor at least 6 months in 

prior to the submission) 

 
6.1  Select Intention to Submit Research Work. 

 

 
 
 

6.2  Click the Submit button.  

6.3 The request will then be forwarded to your Supervisor for Approval 

6.4  Supervisor, Cos Admin, HoD and DDPG are being notified 
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7. Abstract Submission  

The module is for the student to submit the abstract of the research 

work.Please take note that the module is not accessible if the intention to 

submit research work form has not being processed. The button Submit will 

be dimmed. 

 

7.1  Select Abstract Submission. 

 

 
 

 
 

 
 

7.2  Click Choose File and select Abstract document that you wish to upload. 

7.3  Click the Submit button. 

7.4 Email notification will be sent to your Supervisor to approve the abstract. 
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8. Completion Checklist 

The module is for the submission of all the required documents for the 

research report examination process. Please ensure the research report is 

ready and in the right format, the Turnitin report to follow the similarity index 

set by the Kulliyyah and the publication requirement to be fulfilled. 

 

8.1  From the left side menu, select Completion Checklist. 
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8.2  Click the button Choose File to upload all the required documents. 

The maximum size for the Thesis/Dissertation file is 20 MB and must be 

in pdf format. 

8.3  Click on Submit button to submit all the documents. For 

recommendation, verification and approval processes. 

 

9. Ontrack Thesis  

The module is for the student to keep up with the status of the research report 

examination 

9.1  From the left side menu, select OnTrack Thesis. 

 

 

 
 
 

9.2  Click on the tab of each examiner to see the countdown, date evaluation 

starts and ends. 
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10. Viva Voce Details (Application for Extension) 

the module is for the student to request for extra time to submit the final 

research report for post viva/examination. 

10.1   From the left side menu, select Viva-Voce Details (Application for 

Extension) 
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10.3  Click on the date that you prefer. 

10.4  Click on Apply button. 

10.5  Notification will be sent to your supervisor for recommendation. 
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11.  Submission Final Thesis 
 

11.1  From the left side menu, select Submission Final Thesis. 

 

 
 

11.2  There are six tabs for the student to upload the documents for final thesis. 

11.3  Click accordingly on the tab where you wish to upload the required 

document. 

 

 
 
 

 
 
11.4 Upload Final Thesis tab. 
 

 
 

11.5  Click Choose File to upload the final research report and click on 

Submit  bottom to submit the document.   
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11.6    Correction Details tab 

 

 
 

11.7  Click Choose File to upload the correction details report and click on 

the Submit button to submit the document. 

 

 
 
 

11.6  Review Form for Thesis Binding Tab 
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11.7  Tick all the items that are conformed to the prescribed format and click 

on Save to save the information. 

 

 
 
 
11.8  Turn-it-in Report tab. 
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11.9  Click on the Choose File to upload and Submit button to submit the 

report 

The Turn-it-in Report must be in PDF format and is limited to 20 MB. 

 

 

 

 

 
 

 
11.10  Approved Arabic &English Abstract tab 

 
 
 

 
 

11.11  For the Approved English Abstract, please copy and paste the abstract 

in the relevant box. The abstract is limited to 4000 words only. 

11.12  For the Approved Arabic Abstract, please upload the abstract in a docx 

format. Click on Save button to submit the documents. 
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11.13  Finalized Submission tab 

 

 
 

This tab is to finalized all the uploaded documents. Please ensure all the 

documents are ticked before clicking the Done Finalized and Submit button.  

(if the documents are not complete, the  sign will be shown. 
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12. Copyright Declaration 

the module is to declare the copyright of the final research 

report/thesis/dissertation 

 

12.1  From the left side menu, select Copyright Declaration. 

 

 
 
 

12.2   The are three parts that student needs to fill in. 

The first part is as follows: 

 
Please tick at options given and click Update button. 
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The second part is as follows: 

 

 
 
Please click on the options given and press the Update button. 

The third part is on acknowledgement 

 
 

 
 
 

Press Submit button and an email notification will be sent to Supervisor to 

certify or uncertified the declaration. 
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