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SOP OF APPEAL FOR RECHECKING OF ANSWER SCRIPT FOR UNDERGRADUATE
OBIJECTIVE

The objective of the guideline is to ensure that the handling of appeal for rechecking of answer
script / examination results is systematically conducted.

SCOPE
This is a standard operating procedure for the implementation of appeal for rechecking of
answer script / examination result for Kulliyyah of Medicine undergraduate student. This is to

be read together with Student Academic Performance Evaluation (Undergraduate) Regulation
2021 item 35 regarding change of grade.

PROCESS FLOW

Flow Chart: Appeal for Rechecking of Answer Script
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APPEAL FOR RECHECKING OF ANSWER SCRIPT

Admin Assistant receive application for
rechecking of answer script from student.
Application (form UG09) must be received
within 1 week after release of the
examination result.

Prepare cover memo/ letter sign by
DD(A&I) andemail/ forward the documents
to respective HOD

HOD/UGC to submit the final report to the
DD(A&lI) office.

Officer in charge of examination to compile
the relevant documents to be tabled for
endorsement in the COE at the Kulliyyah

level.

Officer in charge of examination to submit
the new result to be release in the i-
Maa’luum.







