
Responsibility

Department

PG Office

Department

Flow Chart

Start

Submission from
department

Check documents

KPGC Meeting

UCPS Meeting

Senate Meeting

Prepare appointment
letter

Email to department
(liaison officer)

End

No

No

No

Yes

Yes

Yes

Email to supervisor

Remarks

Proposal from department:

Proposal with list of names
Financial implication
CV (IIUM template)

Verify documents are
complete and correct

Endorsement at KPGC

Endorsement at UCPS
UCPS minute circulated

Notification at Senate
Senate minute circulated

Signed by the Dean

Scan & save to OneDrive
Email liaison officer, cc PPC,
Sr. Hidayah & Mdm. Azlina
File hardcopy

Title SOP for Appointment of External Clinical Supervisor
(Clinical Programme)

Endorsement KPGC 7/2026

Version No 1

Effective Date 7 August 2026


