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1.0 OBJECTIVE 

 

The objective of the process flow for Proposal Defense is to illustrate and provide brief 

description for proposal defense session from submission of proposal, arranging, during & after 

the defense session. This document is to guide administrator, students, supervisors, and 

committee members. The session may be conducted face to face or on an online platform. 

 

2.0 SCOPE 

 

To evaluate the proposal of the postgraduate research student in ensuring the research plan is 

relevant and holds academic merit.  

 

 

3.0 ACCOUNTABILITY 

 

The following offices are accountable for Proposal Defense: 

a) Office of the Deputy Dean (Postgraduate & Responsible Research)  

 

4.0 ABBREVIATION  

 

a) DDPRR  Deputy Dean (Postgraduate & Responsible Research) 

b) KNPGRC  Kulliyyah of Nursing Postgraduate & Research Committee Meeting 

c) AAO Assistant Administrative Officer 

d) AA  Administrative Assistant 

 

5.0 REFERENCE 

 

a) Postgraduate Regulation (Revised 2022) 

 

 

6.0  PROCESS FLOW 

 

Refer Process Flow 
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Send the invitation to Chairman, 

Assessors, supervisory committee, 

and current students (audience) via 

the calendar. 

 

1. Submission of Proposal & Arranging the Defense Session 

 

  

 

 

  

  

  

   

 

 

 

    

 

 

 

  

  

Student submit the documents to 

the Supervisory Committee for 

approval 

Documents 

checking 

START 

Supervisors propose the Chairman 

& Assessors and submit to DDPRR 

Office 
Not  

Complete 

Complete 

 Proposed Chairman &Assessors in 

the KNPGRC 

 

KNPGR

C 

Not 

Approved 

• Confirm the availability of the Chairman & Assessor such as the date 

& time to schedule the Proposal Defense session within 7 days after 

endorsement in the KNPGRC.  

•  Prepare & send the documents to the Assessors: 

i. Assessors Appointment letter. 

ii. Student’s approved proposal meant for the examination.  

iii. Research proposal defense (Evaluation Form).  

STUDENT 

 

SUPERVISOR 

AA 

AA 

Student send the documents as follows: -  

• Application for Proposal Defense Form (available at KON website).  

• Final proposal meant for the examination. 

• Presentation slides to the supervisors.  

*Student is advice to refer and follow the study plan.  

 

 

 Prepare the appointment letter & 

documents for the Assessors 

 

Approved 

Supervisor send the documents as follows: -  

• Completed Application for Proposal Defense Form.  

• Approved proposal meant for the examination. 

• Student’s Presentation slides. 

 

 

Notify student to be ready for the 

defense session 

 

AA 

Continue 

• To email the student for notification date of defense. 

• To booking venue for face-to-face session.  
AA 



 

_______________________________________________________________________________________________ 

 

Page 4 of 5 

 

 

Title  : PROPOSAL DEFENSE 

Ref. No. : IIUM/313/ 

Version No: : 01 

Revision No  : 00 

Effective Date  : May 2023 

2. During & After the Defense Session. 

  

  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Continue 

Check and make sure all the 

technical issues (e.g., room setting 

or internet connection and 

presentation slides) are at an 

appropriate condition 

AA 

Chairman will start the session 

with Ummul Kitab Al-Fatihah 

Chairman will brief the student and 

assessors on the procedure of 

proposal defense 

• The session will be prepared 30 minutes before.    

• The session will be recorded for future references. 

• During the session, the supervisory committee will be the observer.  

 

Chairman will invite the student to 

present for 30 minutes 

Chairman will invite the assessors 

to start the 30 minutes Q&A 

session 

Chairman will request the student 

and supervisory committee to leave 

the session for assessors to 

deliberate the results 

Continue 

CHAIRMAN 

CHAIRMAN 

Chairman will request the admin to 

call back the student and the 

supervisory committee to join back 

the session 

Announcement of result by the 

Chairman 

CHAIRMAN 

The chairman closed the session 

with Tasbih Kafarah and Surah Al-

Asr 
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DDPRR Office send the official 

reports to the student via email  

Endorsement of 

proposal defense 

result in the 

KNPGRC   

DDPRR Office update the result in 

the system 

• The process of compilation within 3 days after the defense session. 

• The document attached: 

i. Assessor’s Report 

ii. Report letter (deadline of correction submission)  

Student submit the corrected 

proposal to DDPRR Office with 

the recommendation from the 

supervisory committee 

Student register for Thesis and start 

using the i-Monitor for Research 

Progress Report 

• Student register: 

Master 

- NUR 7999 THESIS 

PhD 

- NUR 8999 THESIS  

 

 

STUDENT 

STUDENT 

• Student submit the documents as follows: -  

i. Corrected proposal.  

ii. Proposal correction form verified by the main supervisor.  

*Admin will compile and submit to the assessors for verification.  

AA 

AA 

END 


