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1.0 OBJECTIVE 

 

The objective of the process flow for Pre-Viva Master / PhD (by Research) is to illustrate and provide 

brief description for pre-viva session from submission of dissertation / thesis, arranging during & 

after the pre-viva session. This document is to guide administrator, students, supervisors, and 

committee members. The session may be conducted face to face or on an online platform. 

 

2.0 SCOPE 

 

To evaluate the dissertation/thesis of the postgraduate research student in ensuring the research is 

relevant and holds academic merit.  

 

 

3.0 ACCOUNTABILITY 

 

The following offices are accountable for Pre-Viva: 

 

a) Office of the Deputy Dean (Postgraduate & Responsible Research and Innovation)  

 

4.0 ABBREVIATION  

 

a) DDPGRRI  Deputy Dean (Postgraduate & Responsible Research and Innovation) 

b) KNPGRC  Kulliyyah of Nursing Postgraduate & Research Committee Meeting 

c) AAO Assistant Administrative Officer 

d) AA  Administrative Assistant 

e) CC  Course Coordinator 

 

5.0 REFERENCE 

 

a) Postgraduate Regulation (Revised 2022) 

 

 

6.0  PROCESS FLOW 

 

Refer Process Flow 
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Send the invitation to Assessors, 

Chairman, Supervisory 

Committee, Student, and current 

students (audience) via the 

calendar. 

Notify student to be ready for 

pre-viva session.  

Supervisor recommended and 

submit to DDPGRRI Office. 

KULLIYYAH OF NURSING 

PROCESS FLOW FOR PRE-VIVA (MASTER BY RESEARCH) 

 

 

1. Submission of Draft Thesis & Arranging Pre-Viva Presentation (Master / PhD) 
 

 

 

       

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Continue 

START 

STUDENT 

SUPERVISOR 

Student submit the documents as follows: - 

i.   Draft Dissertation / Thesis meant for the 

examination.  

ii. Draft Presentation slides.   

*Student is advice to proofread and checking the 

dissertation / thesis formatting before submission.  

Supervisors submit documents as follows: - 

i. Recommended thesis/dissertation meant for  

pre-viva.  

ii. Finalize student’s presentation slides.  

• Confirm the availability of the Assessor (Assessor as 

endorsed by KNPGRC) and Chairman such as date & 

time to schedule pre-viva within 7 days and above. 

 

• Prepare & submit the documents to the Assessor: 

i. Recommended Dissertation / Thesis.   

ii. Pre-viva evaluation form. 

• To email the student for notification date of pre-viva 

session. 

• To booking venue for face-to-face session. 

• Create and send link for online session.   

AA 

AA 

AA 

Documents  

checking. 

 

Student submit draft 

dissertation/thesis to the 

supervisor for recommendation. 

Not  

Complete 

Complete 
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Check and make sure all the 

technical issues (e.g. room 

setting, AV system, internet 

connection and slide 

presentation) are at appropriate 

condition. 

Chairman will start the session 

with Ummul Kitab Al-Fatihah 

Chairman will brief the student 

and assessor on the procedure of 

pre-viva session 

Chairman will invite student to 

present for 20 minutes 

Chairman will invite assessor to 

start the 20 minutes Q & A 

Session 

Chairman open Q & A session to 

the audience 

2. During & After the Pre-Viva Session 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

Continue 

• The session will be prepared 30 minutes before. 

• The session will be recorded for reference. 

• During the session, the supervisory committee will be 

observer. 

Continue 

AA 

CHAIRMAN 

CHAIRMAN 

CHAIRMAN 

Chairman closed the session with 

Tasbih Kifarah and Surah Al-Asr 
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DDPGRRI Office send the official 

reports from the assessor to the 

student via email 

Student submit the corrected 

dissertation/thesis to supervisory 

committee for recommendation 

Student submit the Completion 

Checklist in I-VIVA system. 

 

 

 

 

Continue 

END 

• The process of compilation within 3 days after the 

pre-viva session.  

• The documents attached: 

i. Assessor’s Report 

ii. Pre-Viva Correction form 

• Students submit the documents as follows: - 

i. Final Dissertation/Thesis. 

ii. Correction form verified by the main 

supervisor. 

• Students submit the final dissertation / thesis via  

i-Viva system.  

• The documents to upload: 

i. Final Dissertation / Thesis 

ii. Turnitin Report (verified by the 

Supervisor) 

iii. Proof of Publication 

*Kindly refer to the user manual i-viva system for 

guideline.  

AA 

STUDENT 


