
Version: UIA/PF/01

Revision No.: 00

Effective Date: 21st Nov 2025

Process Flow For Usrah In Action 1 & 2 Site Visit/ Community Programme And Project Execution 

(Pagoh Campus)

Start

Prepare for programme

Discuss with community to get agreement 

Request Community Engagement Letter from 

Sejahtera Centre

https://forms.gle/69wTuAzweaU5YVeZ7  

Need additional 

document?

Planning for budget

Student Self-

collection/ fund from 

Sejahtera Centre

Execute  programme

Yes

No

No

Yes

Request from Sejahtera Centre

No proposal needed

Sponsorship/ crowdfunding

Submit proposal to APAC**

Note: 

*The Community Collaboration Agreement letter and Declaration of Sponsorship letter is an initiative from KSTCL to assist community 

engagement project leader to have a proper documentation and evidence of community engagement project for APAR and MyRA purposes.

**Approval from APAC is only required when the programme seek external funding such as sponsorship and crowdfunding. The proposal to 

APAC is to obtain permission to receive external resources, not to seek approval for the programme execution. 

Approval for conducting UIA programme is already granted once the section obtains the Community Engagement Letter from Sejahtera Centre 

requested through this link https://forms.gle/69wTuAzweaU5YVeZ7. 

Receive approval letter from APAC

Prepare sponsorship related letters

Follow KSTCL Finance Division’s 

procedure

For MyRA G6 & APAR purposes, fill up*: 
1. Community Collaboration Agreement Letter-Appx A

2. Declaration of Sponsorship (if applicable)-Appx B 

https://forms.gle/69wTuAzweaU5YVeZ7
https://forms.gle/69wTuAzweaU5YVeZ7


Appendix A – Community Collaboration Agreement Letter



Appendix B – Declaration of Sponsorship for 

Community Engagement Project
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